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Introduction
One of the things I emphasize in my AI workshops, presentations, and broader research is the importance of pedagogy. I strongly believe that effective AI integration starts with a well-articulated pedagogy. As teachers and educators, we know better than anyone the centrality of pedagogy in shaping what actually happens in a classroom. 
By AI pedagogy, I mean having a clear, well-defined, and intentional approach to how AI shows up in your teaching: what it's there to do, what it isn't, and what kind of thinking you want students doing alongside it. Transparency and clarity are important here. When students see why and how a tool is being used, they engage with it very differently from when they're just told to use it.
This is where the idea of class-level AI agreements comes in. These agreements are crucial because they create a shared understanding between teachers and students about what AI use looks like in this specific classroom: shared expectations, shared boundaries, and a shared sense of when AI is appropriate and when it isn't. 
Students, and their parents, need to know how we as teachers will be using AI, in what capacity, and how their kids will be working with it on a daily basis. They also deserve to understand what kind of learning we're aiming for and the rationale behind our choices. All of this is part of the larger communication that should be happening between classrooms and families, especially in a moment as unstable as this one, where the conversation around AI in teaching and learning is too often overshadowed by fear, hype, and disagreement.
A clear outline does two things at once. It grounds your AI (and technology) integration in pedagogically sound practice, and it provides the reassurance that we, our students, and their parents all need right now. Both pieces tell everyone involved that the work has been thought through and that we're moving forward together.
AI use looks very different across grade levels and learning contexts. The expectations for using AI with entry-level elementary students are not the same as those for middle and high schoolers, and college students operate in a context that's different again. A second grader exploring AI on a classroom smartboard alongside their teacher is in a completely different situation from a graduate student using AI as part of a thesis project. The agreement that fits one will not fit the other.
I should also say that most of my AI work so far has focused on high school and higher ed teachers. It's only recently that I've started looking more seriously at the potential of AI in elementary classrooms, especially now that I'll be teaching a course on Curriculum and Technology Integration to future elementary teachers. That shift in audience is part of what pushed me toward this project.
So, this time around, in place of a single general AI use template like the one I shared in earlier work, I put together three editions: one for elementary, one for middle and high school, and one for higher education. Each version reflects the developmental realities of the students it's designed for and the kinds of decisions teachers actually face at that level.
A quick word on terminology. I prefer the word agreement to the word policy. Policy carries overtones of authority, hierarchy, and top-down rules, which aren't usually conducive to building the kind of friendly, student-centered classroom culture I'd want to see in any school. Agreement, by contrast, signals something collaborative. It says we built this together and we're going to follow it together. The word change is small, but it shapes how the whole document reads to a student or a parent.
A note on how this came together. After I shared an earlier version of these AI use templates, originally built in Canva and made available as a PDF, a number of teachers wrote in with constructive feedback. Many of them asked for editable versions they could adapt to their own teaching contexts, which made complete sense to me. 
So I went back to the original templates, worked with Claude and ChatGPT to refine and expand the content, and turned everything into editable Word documents. I'm not making any money from this work. It's done in the spirit of sharing, and helping fellow teachers and educators put AI to use thoughtfully in their classrooms.
There are several AI literacy frameworks already out there (e.g., Chiu, 2025), and I've covered many of them on my academic blog and in my book Teaching with AI. Most of those frameworks are conceptually focused. They're useful for thinking about curriculum alignment and longer-term goals, but they're hard to translate into something a classroom teacher can actually pick up and use on a Tuesday morning. This short guide tries to fill that gap, in an informal way, since it isn't an academic work by any means.
I like the work of Perkins, Roe, and Furze on the AI Assessment Scale, and I'm aware of its limitations and the critique it has received over the past couple of years. I still think it offers practical insights teachers can work with, especially when it comes to setting expectations across different kinds of assignments. The traffic-light idea woven into these templates is partly inspired by that work.
I hope you find these templates useful and adaptable for your own teaching context. If you have questions, feedback, suggestions, or are interested in having me facilitate a workshop for your school or faculty, please feel free to reach out at info@medkharbach.com.





	

Classroom AI Use and Disclosure Agreement

Elementary Edition
Grades K to 5

A Note for the Teacher
Purpose, age-appropriate use, and classroom guidance
This document is a starting point. Use it, edit it, and shape it around your school context, your district guidance, and the age and needs of your students. The goal is a shared classroom understanding of how AI fits into learning, signed and revisited together.
	Age-Appropriate Use
In most elementary classrooms, AI use should be teacher-led or school-approved. Many common AI tools have age, consent, or account restrictions, so students should not be expected to use public AI tools independently. Teachers should follow school, district, and family guidance before introducing any AI tool.



	Teacher Uses of AI
Elementary teachers may use AI more often behind the scenes than directly with students. Common professional uses include:
1. creating examples and model responses
1. adapting reading passages for different levels
1. generating discussion questions
1. preparing vocabulary practice
1. creating images, prompts, or visuals
1. differentiating materials for varied learners
1. planning lessons and activities
Teachers should review, edit, and verify all AI-generated materials before using them with students.




	Approved Tools in Our Classroom
List the tools approved for your classroom or district. Add or remove rows as needed.
1. ___________________________________________________________________
1. ___________________________________________________________________
1. ___________________________________________________________________
1. ___________________________________________________________________



	AI Is Not a Person
Younger children may treat AI as a friend or assume it understands them the way people do. A simple message helps:
“AI is not a person. It does not know us, care about us, or understand things the way people do. It makes answers from patterns. That is why we use it carefully.”



Quick Tool Review Checklist
Before introducing a new AI tool, check these boxes:
	Question
	Yes / No / Notes

	Is the tool school- or district-approved?
	

	Is the tool age-appropriate, with no account required from students?
	

	Does the tool protect student privacy and avoid collecting personal data?
	

	Does the tool support our learning goals?
	

	Have I reviewed the output myself before sharing with students?
	


Our Classroom AI Agreement
How we use AI in our class, together.

	Why We Use AI
We use AI to help us learn. AI can help us think of ideas, get organized, and keep going when we feel stuck. AI does not do our work for us. Our thinking comes first.



	Approved Tools Only
We only use AI tools our teacher or school says are okay.



Our Three Levels
Three levels tell us when AI is okay and when it is not. It works like a stoplight.
	1
Stop.
AI cannot do this work for me.
	2
Ask First.
AI may help only if my teacher says yes.
	3
Use Together.
We may use AI as a class or with teacher help.



	Good AI Habits
When we use AI, we:
1. ask before using it
1. keep private information private
1. use our own thinking first
1. check answers
1. tell the teacher how AI helped
1. fix mistakes when we find them



	Staying Safe
We do not type our real name, address, or any private things into AI. If we are not sure, we ask our teacher first.
	
	If We Forget
If we forget the rules, we talk it out, fix what we can, and try again.



	Our Class Agreement
Our class read this together and we agree to follow it.
Teacher: ____________________________________________     Date: __________________
Class: ______________________________________________


AI Use Reflection Card
A simple exit-ticket students fill out after using AI. Print, photocopy, or paste into a notebook.
	How I Used AI Today
Name: ______________________________________     Date: ______________
AI helped me with...
_____________________________________________________________________
_____________________________________________________________________
I checked my work by...
_____________________________________________________________________
_____________________________________________________________________
I changed...
_____________________________________________________________________
_____________________________________________________________________
Quick check (tick the boxes):
1. ☐ I used my own thinking first.
1. ☐ I kept private information private.
1. ☐ I checked the answer.
1. ☐ I told my teacher how AI helped.


A Note for Families
An editable letter you can adapt and send home.

Dear Families,
This year, our class has created a shared AI Agreement that guides how we use artificial intelligence (AI) tools in our learning. I want to share what this looks like in practice and what it means for your child.
	Students will not be asked to create personal accounts or share private information with AI tools. Any classroom AI use will be teacher-guided, age-appropriate, and connected to learning goals.



In our classroom, AI may show up in a few ways:
1. I may use AI behind the scenes to prepare reading passages, examples, or visuals for our lessons. I review and edit everything before sharing it with students.
1. As a class, we may explore an approved AI tool together on the smartboard so students can see how it works and how to think about its answers.
1. Students will learn that AI is not a person, that they should use their own thinking first, and that they should always tell me when AI helped them with something.

Our class agreement uses three levels to help students know when AI is okay and when it is not. Level 1 means stop, AI cannot do this work. Level 2 means ask first. Level 3 means we may use AI together as a class or with teacher help.
If you have any questions about how we use AI in our classroom, please reach out. I will revisit and update the agreement throughout the year as we learn together.
Warm regards,
________________________________________
[Teacher Name]
[School / Grade Level]
[Contact Email]
Our 5 AI Rules
Classroom Poster | Print and post on the wall

	1
	Ask first.



	2
	Keep private things private.



	3
	Use your own thinking.



	4
	Check the answer.



	5
	Tell how AI helped.






Classroom AI Use and Disclosure Agreement

Middle & High School Edition
Grades 6 to 12

A Note for the Teacher
Purpose, AI use levels, and subject-specific guidance
This AI Use Agreement is designed to help middle and high school teachers set clear expectations for responsible AI use. It should be adapted to your subject area, grade level, school policy, and your students' needs. The goal is not to ban or promote AI blindly, but to help students use AI thoughtfully, ethically, and transparently. The document works as a syllabus appendix or as a separate signed agreement, depending on how your school handles paperwork.
Approved AI Tools in Our Class
List the AI tools approved for your classroom or district. Add or remove rows as needed. Students should not use unapproved tools for class assignments.
1. ___________________________________________________________________
1. ___________________________________________________________________
1. ___________________________________________________________________
1. ___________________________________________________________________

AI Use Levels Used in This Class
This is the full reference for the four-level scale used across assignments. Each assignment will be set at one of these levels by the teacher.
	Level
	What It Means
	Example

	Level 0
No AI
	You complete the task without any AI help. The work shows your own knowledge, thinking, and skills.
	In-class essays, tests, quizzes, oral exams, problem sets meant for skill-building.

	Level 1
AI for planning
	You may use AI for brainstorming, outlining, vocabulary support, or study planning. Your final work is your own writing and thinking.
	Generating topic ideas, outlining a research paper, building a study schedule.

	Level 2
AI for feedback
	You may use AI to get feedback on your ideas, structure, grammar, or clarity, but you revise the work yourself.
	Asking AI to flag unclear paragraphs, point out weak arguments, or check grammar after you draft.

	Level 3
AI-assisted creation
	You may use AI to help generate, transform, or develop parts of the work. You must disclose what you used, evaluate the output, and show your own contribution.
	Using AI to draft alternative introductions, generate code suggestions you debug, or create visuals you refine.



Subject-Specific Examples (Editable)
These are starting points only. Adapt the typical levels and examples to fit your specific assignments and goals.
	Subject Area
	Typical Level
	Notes / Examples

	English / Language Arts
	Level 1 to 2
	Brainstorming and feedback allowed; final writing is your own.

	Mathematics
	Level 0 to 1
	Concept review and study planning; problem sets done without AI.

	Science / Lab
	Level 1 to 2
	Outline lab reports with AI; results, analysis, and conclusions are yours.

	History / Social Studies
	Level 1 to 2
	Source brainstorming and feedback; AI-generated facts must be verified.

	World Languages
	Level 0 to 1
	Vocabulary and study support; written assignments without translation tools.

	Computer Science
	Level 1 to 3
	Code suggestions and debugging help with full disclosure of AI use.

	Visual / Performing Arts
	Varies by piece
	Specified per assignment; concept development sometimes Level 2 or 3.



	AI tools change quickly. Plan to revisit this agreement at least once a semester and update the approved tools list when new platforms are introduced or removed.


Student AI Use Agreement
How AI may and may not be used in this class
Why We Use AI in This Class
In this class, AI may be used to support and enhance learning. AI can help with brainstorming, organizing ideas, practicing concepts, generating study questions, revising drafts, exploring examples, and receiving feedback. You remain responsible for your own thinking, decisions, and final work.
Approved Tools Only
You may only use the AI tools your teacher and school have approved. Do not use other AI tools for class assignments, especially tools that collect personal data or require accounts the school has not approved.
AI Use Levels
Every assignment in this class will be set at one of four levels. Pay attention to the level before you start working.
	Level
	What It Means
	Example

	Level 0
No AI
	You complete the task without any AI help. The work shows your own knowledge, thinking, and skills.
	In-class essays, tests, quizzes, oral exams, problem sets meant for skill-building.

	Level 1
AI for planning
	You may use AI for brainstorming, outlining, vocabulary support, or study planning. Your final work is your own writing and thinking.
	Generating topic ideas, outlining a research paper, building a study schedule.

	Level 2
AI for feedback
	You may use AI to get feedback on your ideas, structure, grammar, or clarity, but you revise the work yourself.
	Asking AI to flag unclear paragraphs, point out weak arguments, or check grammar after you draft.

	Level 3
AI-assisted creation
	You may use AI to help generate, transform, or develop parts of the work. You must disclose what you used, evaluate the output, and show your own contribution.
	Using AI to draft alternative introductions, generate code suggestions you debug, or create visuals you refine.


What Is Acceptable AI Use
	1. brainstorming topic ideas
1. asking for explanations of difficult concepts
1. creating practice quiz questions
1. asking for feedback on clarity
1. checking grammar after writing a draft
1. creating study plans
1. comparing examples
1. using AI for vocabulary or translation support when allowed by your teacher
1. generating images or visuals when the teacher permits it



What Is Not Acceptable
	1. submitting AI-written work as your own
1. copying AI answers without understanding them
1. using AI during tests or quizzes unless allowed
1. creating fake citations, fake sources, or fake data
1. using AI to avoid reading assigned materials
1. typing private information about yourself, classmates, teachers, or the school into AI tools
1. using AI to bully, impersonate, cheat, or mislead others



How to Disclose AI Use
When AI helps you with an assignment, you must explain how. Use the AI Use Disclosure Form on the next page, or your teacher's preferred format. At minimum, describe:
1. the tool you used
1. what you asked it to do
1. which parts of the work it helped with
1. what you changed, rejected, or checked
1. how you made the final work your own

Privacy and Safety
Do not type the following into any AI tool unless your school explicitly allows it:
1. full names, including your own
1. addresses or phone numbers
1. passwords or school ID numbers
1. private family information
1. medical information
1. photos or videos of classmates
1. confidential school information
1. another person's writing without their permission

Use school-approved or school-managed AI tools for schoolwork when available. Public AI tools may store or learn from what you type.
Accuracy and Verification
AI can sound confident and still be wrong. It may invent facts, sources, quotations, or citations. You must verify important information using class materials, teacher-approved sources, library databases, books, or reliable websites. Before using AI information in your work, run through this check:
	☐ Can I verify this from another source?
☐ Does it match what we learned in class?
☐ Is there a real, locatable source?
☐ Does the answer make sense?
☐ Did I understand it well enough to explain it myself?



Academic Integrity
Using AI without permission or disclosure may count as academic misconduct. The seriousness depends on the assignment, the amount of AI use, and your honesty about the process. When mistakes happen, the first step is usually a conversation, reflection, and revision. Repeated or intentional misuse may follow school academic integrity procedures.
Equity and Access
You will not be penalized for lacking access to paid AI tools or devices at home. When AI use is part of an assignment, your teacher will provide access, alternatives, or non-AI options.
Responsible Communication and Digital Citizenship
You may not use AI to create harmful, misleading, offensive, or impersonated content. This includes fake messages, fake images, deepfakes, harassment, or content that targets classmates, teachers, or community members. AI misuse that harms others falls under both this agreement and your school's conduct code.
Review and Revisit
This agreement may be revised during the year as new tools appear, school policies change, or class needs shift. Your teacher will let you know when changes happen.
Student Responsibility Statement
	I understand that AI can support my learning, but it cannot replace my thinking. I agree to use AI honestly, safely, and responsibly. I will ask when I am unsure, disclose AI help when required, protect private information, check AI outputs, and make sure my final work reflects my own understanding.



Student Name: _______________________________________     Signature: _______________________     Date: ____________
Teacher: ________________________________________     Class: ______________________________
AI Use Disclosure Form
Attach this form to any assignment where you used AI
	Student Name: ____________________________     Date: _____________
Class / Subject: ________________________     Assignment: ____________________
This assignment was set at Level (circle one):  0    1    2    3



1. AI tool I used:
_____________________________________________________________________
2. What I asked it to do (prompt or question):
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
3. Which parts of the work AI helped with:
_____________________________________________________________________
_____________________________________________________________________
4. What I changed, rejected, or verified:
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
5. How I made the final work my own:
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________

	By signing below, I confirm that the disclosure above is accurate and that the final work reflects my own understanding.
Student Signature: _____________________________     Date: ____________


AI Use Quick Guide
A one-page reference for students. Print and keep it in your binder.
	ALLOWED with teacher permission
1. brainstorming and outlining
1. getting feedback on drafts
1. explaining tough concepts in simpler terms
1. practice questions and study planning
1. grammar checks after you draft



	NOT ALLOWED
1. submitting AI work as your own
1. using AI on tests or quizzes unless told otherwise
1. fake citations, fake quotes, fake data
1. typing private information into AI tools
1. using AI to harm, harass, or impersonate



	ASK FIRST
If you are not sure whether AI is allowed for an assignment, ask your teacher before you use it. Always check the assignment's AI level before starting.



	DISCLOSE
When AI helps you, fill out the AI Use Disclosure Form. Tool, prompt, what you kept, what you changed, how you verified.






	VERIFY
AI can be wrong. Check facts, sources, and citations against class materials and reliable references before submitting.


A Note for Families (Optional)
An editable letter you may adapt and send home

Dear Families,
This year, our class is using a shared AI Use Agreement that explains how artificial intelligence (AI) tools may be used in our learning. I want to share what this looks like so you understand the framework your student is working within.
	In our class AI is treated as a learning support. Each assignment is assigned an AI use level from 0 to 3, telling students how much AI use is allowed. When AI is used, students must disclose it using a short form that asks what tool they used, what they asked, what they kept, and how they verified the information.



In our classroom, students will:
1. use only AI tools approved by our school
1. avoid typing personal or private information into AI tools
1. disclose AI use on assignments where it is allowed
1. verify information from AI before submitting work

Students will not be penalized for lacking access to paid AI tools at home. When AI use is part of an assignment, alternatives or in-class access will be provided.
If you have questions about how AI fits into our class, please reach out. I will revisit and update the agreement as needed throughout the year.
Sincerely,
________________________________________
[Teacher Name]
[School / Grade Level / Subject]
[Contact Email]




Classroom AI Use and Disclosure Agreement

Higher Education Edition
Undergraduate and Graduate Courses
Instructor Guidance
How to adapt this template to your course, discipline, and institution
This editable AI use policy template is designed for higher education instructors who want to set clear, transparent, and discipline-sensitive expectations for student use of AI tools. It should be adapted to your institution's academic integrity policy, course learning outcomes, assessment design, and disciplinary norms.
	Link to Your Institutional Policy
Insert your institution's academic integrity code reference here. The course policy operates within institutional policy and does not replace it.
Institution: ___________________________________________________________________
Academic Integrity Policy URL: _______________________________________________
Office of Academic Integrity contact: _________________________________________



AI Use Categories Reference
This is the full reference for the five categories used across course assignments. Each assignment should be assigned a category by the instructor.
	Category
	Description

	Category 1: No AI Permitted
	AI tools may not be used for this task. The work must be completed independently and reflect the student's own knowledge and skills.

	Category 2: AI for Preparation Only
	AI may be used for brainstorming, planning, concept review, study questions, or early idea generation, but not for drafted submission text.

	Category 3: AI for Feedback and Revision
	AI may be used to receive feedback on clarity, structure, grammar, organization, or argument development. Students must make final decisions and revisions themselves.

	Category 4: AI-Assisted Production
	AI may be used to generate or transform parts of the work when explicitly allowed. Students must disclose use, evaluate outputs, verify sources, and explain their own contribution.

	Category 5: AI-Integrated Work
	AI use is part of the assignment design. Students may be asked to prompt, critique, compare, revise, document, or reflect on AI outputs as part of the learning task.



AI Citation Guidance
If your course requires students to cite AI use in scholarly form, indicate which style guide applies. Style guides update their AI guidance regularly; verify the current format with the official source. Examples below are starting points.
	Style
	Example Format

	APA (7th)
	OpenAI. (2024). ChatGPT (September 25 version) [Large language model]. https://chat.openai.com

	MLA (9th)
	"Brief description of prompt" prompt. ChatGPT, 13 Feb. version, OpenAI, 8 May 2026, chat.openai.com.



AI Use Policy for This Course
Syllabus-ready policy. Copy into your syllabus, LMS, or course handbook.
Course Position on AI
In this course, AI tools may be used in specific ways to support learning, research, drafting, revision, feedback, study, and productivity. AI use must be transparent, ethical, and aligned with the purpose of each assignment. Students remain responsible for the accuracy, quality, originality, and integrity of all submitted work.
Relationship to Institutional Policy
This course policy operates within [Institution Name]'s Academic Integrity Code and does not replace it. Students are expected to follow both this course policy and institutional rules. When the two conflict, institutional policy prevails.
AI Use Categories
Each assignment in this course will be assigned one of five categories. Students should confirm the assigned category before beginning any task.
1. Category 1: No AI permitted
1. Category 2: AI for preparation only
1. Category 3: AI for feedback and revision
1. Category 4: AI-assisted production
1. Category 5: AI-integrated work

Acceptable AI Use
When permitted, students may use AI to brainstorm research questions, clarify difficult concepts, generate study questions, summarize their own notes, organize ideas, receive feedback on structure or clarity, revise grammar and tone, generate code snippets for learning, support accessibility or language development, compare possible approaches, or create visuals and outlines.
Unacceptable AI Use
Students may not use AI to: submit AI-generated work as their own; fabricate sources, citations, quotations, data, or evidence; bypass required reading, research, lab work, fieldwork, or analysis; complete exams or take-home assessments unless allowed; upload confidential, copyrighted, sensitive, or personal data without permission; impersonate another person; misrepresent the extent of AI assistance; or violate institutional academic integrity rules.

Disclosure Requirement
When AI tools are used in permitted ways, students must disclose that use. The disclosure should explain the tool used, the purpose of use, the prompts or tasks given, the parts of the work affected, and how the student evaluated, revised, or verified the output. Use the AI Use Disclosure Form provided with this policy or the format your instructor specifies. AI tools should not be listed as authors. Students are accountable for all submitted work, including any AI-assisted content.
Accuracy and Source Verification
AI tools can produce incorrect information, invented citations, fabricated quotations, inaccurate summaries, biased outputs, and misleading explanations. Students are responsible for checking all factual claims, sources, quotations, data, and disciplinary terminology before submitting work. The Privacy and Responsible Use Checklist included with this policy supports pre-submission review.
Privacy, Data, and Intellectual Property
Students should not upload personal information, student records, interview transcripts, unpublished research data, confidential workplace materials, patient or client information, copyrighted readings beyond fair use, classmates' work without consent, or institutional documents not meant for public sharing. Public AI tools may store or learn from inputs. Use institutionally licensed AI services where available for sensitive material.
	Research, Theses, and Confidential Data
Graduate students and research-active undergraduates must consult their faculty supervisor before using AI in research projects, theses, dissertations, or IRB-approved studies. Interview transcripts, participant data, unpublished research, and proprietary datasets must not be shared with public AI tools. Where AI is used in research, methodology sections must describe that use accurately and transparently.



Accommodations
Students with accommodations approved through [Institution Name]'s disability services office may use AI as an assistive technology consistent with their accommodation. This course policy does not override approved accommodations. Students who use AI under an accommodation are not required to disclose the accommodation itself but should follow disclosure norms for course assignments.
Academic Integrity
Undisclosed or unauthorized AI use may be treated as a breach of academic integrity. The seriousness of the breach depends on the assignment instructions, the extent of AI use, the accuracy of disclosure, and the student's role in producing the final work. Suspected violations follow [Institution Name]'s academic integrity procedures. Students should ask the instructor before using AI when expectations are unclear.
Equity and Access
Students will not be required to purchase paid AI tools unless explicitly approved by the institution and clearly stated in the course requirements. When AI use is required for an assignment, the instructor will provide access options, alternatives, or accommodations where needed.
Discipline-Specific Expectations
	Edit this box to add expectations specific to your course or discipline.
In this course, AI may be used for: ____________________________________________
AI may not be used for: ______________________________________________________
Special expectations for this field: ___________________________________________



Instructor Use of AI
As your instructor, I may use AI tools to support course planning, generate examples, create practice materials, improve accessibility, or refine instructional resources. I will review and adapt AI-generated materials before using them in the course.
Review and Updates
This policy may be revised during the term as new tools appear, institutional policies change, or course needs shift. Updates will be communicated through the course management system.
Assignment-Level AI Use Table
Editable. Fill in for each assignment in your course.
This table maps each course assignment to an AI use category, allowed uses, disclosure requirement, and notes. The first three rows show example entries (in italics). Add, delete, or edit rows as needed.
	Assignment
	Category
	Allowed Uses
	Disclosure?
	Notes

	Research proposal
	Cat. 3
	Brainstorming, outline feedback, grammar revision
	Yes
	Sources must be verified manually.

	Reflection paper
	Cat. 1
	No AI
	No
	Must reflect personal learning.

	Presentation
	Cat. 4
	Visual design, slide organization
	Yes
	Speaker notes must be student-written.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Tip: Paste this table directly into your syllabus or course management system. Update it whenever assignments are revised.


AI Use Disclosure Form
Attach to assignments where AI was used in any permitted capacity.
	Student Name: ____________________________     Student ID: ____________________
Course: ________________________     Assignment: ____________________
Assigned AI use category (circle one):  1    2    3    4    5
Date submitted: _____________



1. AI tool(s) used:
_____________________________________________________________________
2. Stage(s) of the assignment where AI was used (brainstorming, outlining, drafting, feedback, revision, coding, data analysis, visual design, other):
_____________________________________________________________________
_____________________________________________________________________
3. Main prompt or task given to the AI:
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
4. Specific parts of the work AI contributed to:
_____________________________________________________________________
_____________________________________________________________________
5. How I reviewed, revised, or verified the AI output:
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
6. Citation (if required by course style guide):
_____________________________________________________________________

	By signing below, I confirm that the disclosure above is accurate, that I take responsibility for the final submission, and that the work reflects my own understanding.
Student Signature: _____________________________     Date: ____________


Reflective AI Use Statement
For major projects, theses, capstones, or as an optional metacognitive reflection.
	Instructors may require this statement for major projects (theses, capstones, dissertations, research papers) or assign it as an optional reflection across other assignments. The page can be submitted alongside the final project or completed as a stand-alone reflection.



Student Name: ____________________________     Course: ____________________
Project / Assignment: ________________________________________     Date: ____________
1. How did AI support your work?
Describe specifically where and how AI tools contributed to this project: research, ideation, drafting, feedback, revision, analysis, visualization, coding, or other tasks.

_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
2. What did you accept, reject, or revise from AI outputs?
Identify which AI suggestions you incorporated, which you discarded, and how you adapted material to fit your argument or analysis.

_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
3. What errors, biases, or limitations did you notice in the AI outputs?

_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________


4. How did you verify information, sources, or claims provided by AI?

_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
5. What did you learn through this project that you could not have learned by simply accepting AI output?
Use this space to reflect on the intellectual contribution of your own thinking, and how AI shaped (or failed to shape) your understanding.

_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________

	Student Signature: _____________________________     Date: ____________


Privacy and Responsible Use Checklist
Run through this checklist before submitting any AI-assisted work.
Before I used AI
	☐ I confirmed the AI use category assigned to this assignment.
☐ I confirmed the AI tool I planned to use is approved or appropriate for course work.
☐ I checked whether disclosure is required for this assignment.
☐ I considered whether the task involves confidential, copyrighted, or sensitive material.



While I was using AI
	☐ I did not enter personal, confidential, or private information.
☐ I did not enter another person's writing without permission.
☐ I did not enter unpublished research data, interview transcripts, or institutional documents.
☐ I kept a record of the prompts and outputs I used for disclosure purposes.



Before I submitted my work
	☐ All cited sources actually exist.
☐ Citations match the actual source content.
☐ Quotations are accurate and properly attributed.
☐ Factual claims are supported by reliable evidence I have personally reviewed.
☐ Data and calculations are correct.
☐ I can explain the final argument or analysis in my own words.
☐ I have completed any required disclosure or citation of AI use.



	Final responsibility for the accuracy, originality, and integrity of submitted work rests with the student.


Student Acknowledgement
Sign and submit at the start of the course.

	I have read and understood the AI Use Policy for this course. I acknowledge the following:
· I will follow the assignment-specific AI use category set by the instructor.
· I will disclose AI assistance when required, using the format specified by the instructor.
· I will protect private, confidential, and copyrighted information and not share it with public AI tools.
· I will verify AI outputs for accuracy, sources, and disciplinary correctness before submission.
· I take full responsibility for the originality, integrity, and quality of all submitted work.
· I will follow [Institution Name]'s academic integrity policy in addition to this course policy.
· I will ask the instructor when AI use expectations are unclear.



Student Name (printed): ________________________________________________
Student ID: ____________________________     Date: ____________
Signature: ________________________________________________
Course: ________________________________     Term: ____________________
Instructor: ________________________________________________
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